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	Uniting Church
In Australia
	Letter of Offer

	
	
	Form E01 


	
This form is to be completed and sent to the new employee for signing upon acceptance of the offer of employment. Upon receipt of signed letter of offer, this form is to be filed in an employee file.



Date








Dr Fn Sn

Address

Dear Fn

Re:  Appointment to position Ministry position,       Congregation

I have pleasure in confirming our offer of appointment with the Uniting Church in Australia, Synod of Victoria and Tasmania (UCA) as Ministry position,       Congregation.  The duties and responsibilities of this position are provided in the enclosed position description.

Details of the appointment are as follows:

	Tenure:
	Full time / part time continuing (37.5 hours per week)

	Total remuneration:
	$XX p.a. comprising salary of $XX p.a. and superannuation of $XX p.a.

(Note that remuneration is pro-rata of $XXXX p.a.)

	Commencement date:
	Cd

	Accountability:
	This position is accountable to XXX

	Terms and conditions of employment:

	Full details of the terms of your employment are detailed in the Lay Staff Collective Employment Agreement (Version 2004). Please read the enclosed copy of this agreement carefully and direct any queries you may have to me.

	Mobile phone:
	A mobile phone will be provided.

	Motor vehicle or Travel Allowance:
	A motor vehicle will be provided.  OR

A travel allowance of $XX will be provided

	Trial Period:
	In accordance with the Lay Ministers Employment Agreement (march 2008) the first three months of your employment with the UCA will be a probationary period. Further details of the trial period can be found on page 9 of the agreement. 

	Superannuation:
	The UCA will pay Occupational Superannuation (currently 9%) from the commencement of your employment.

	Special Conditions
	This appointment is subject to a satisfactory Police Records Check


Please confirm your acceptance of this offer by signing where indicated below and returning this letter to            at this address.

Fn, welcome to the UCA Synod team. We look forward to working with you and we hope that you find your new position challenging and enjoyable.
Yours sincerely

           
Director

Human Resource Services
Acceptance

I,__________________ accept the position of Ministry position, Uniting Church in Australia, Synod of Victoria and Tasmania.  I agree that my employment with the Uniting Church in Australia will be governed by the terms of employment as set out in this letter and the Lay Ministers Employment Agreement (March 2008).

_________________________________



______________________


Signature







Date
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