	

	[image: image1.jpg]



	Uniting Church
In Australia
	Advice re: completion of probationary period

	
	
	Form P02 


	
This form is to be completed and sent to the new employee upon successful completion of the three month probation period. A copy is to be kept in the employee file.
On completion of this form please forward to Human Resources, 130 Little Collins Street.



Dear      
I am delighted to inform you that you have successfully completed your three month trial period. I am pleased with the way you have fitted into your role within the       Congregation. This was also reflected in your six –week performance review. In reviewing your work since that time I am satisfied that you have continued and will continue to perform at the same high standard.

Supervisor

      
When / How To Use This Form
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