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	Uniting Church in Australia
	Privacy Advice for Job Applicants

	
	
	Form R02


	The purpose of this document is to ensure compliance with the Privacy Amendment (Private Sector) Act 2000 when managing the information of job applicants. Congregations / presbyteries will follow the processes described in this document, and will provide this statement to all job applicants.


In applying for a position of employment with the      


Congregation / Presbytery of the Uniting Church in Australia (the UCA) you will be providing the UCA with personal information.  

The UCA acknowledges and seeks to comply with the Privacy Amendment(Private Sector) Act 2000.  Accordingly, we provide all job applicants with the following relevant information.

1. Collection and use

Personal information (for example your name and address or information contained on your resume) will be collected from you in order to assess your application for employment with the UCA.

2. Storage

(a) We will store any personal information provided by you in a safe place with access restricted to authorised personnel only;

(b) In applying for a position with the UCA you agree that we may store the personal information provided by you for up to 12 months.

3. Access

You may request access to the personal information that we hold about you and you will be provided with access within 14 days of your written request.  Please note, however, that there will be occasions when access is denied. Such occasions include where the provision of access would have an unreasonable impact on the privacy of others.

4. Disclosure

We will not disclose your personal information to a third party without your consent unless required to do so by law.

In some cases an offer of employment will require us to conduct a police records check and we will advise you of this should you be selected for an interview.

5. Referees

If you provide us with personal information of other people (including referees) we encourage you to inform them that

· you are disclosing information about them to the UCA and why; 

· they can access that information by contacting us if they wish;

· the UCA does not usually disclose such information to third parties;

· the UCA may store the information provided by them for up to 12 months. 

6. Contact details

Contact details are provided below. 

	Chairperson Congregation/ Presbytery
	     

	Address
	     

	Phone
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