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	Uniting Aged Care Victoria and Tasmania
	Police Records Check Application and
100 Point Check List 

	
	
	Version: 01/2008


	
The purpose of this form is to assist you to provide 100 points in order to verify your identity so that Uniting Aged Care Victoria and Tasmania can submit a Police Records Check on your behalf.
Step 1
Provide original documents worth 100 point from list in Section 2 (must include one primary document) to manager or HR
Step 2
Manager or HR staff to copy and initial copy documents and ensure that 100 points total has been reached 

Step 3
Complete this form AND pages 1 and 2 of the attached application / consent form

Step 4
Post forms to Human Resources – PRC, 130 Little Collins Street Melbourne, 3000

Step 5
HR staff will process PRC and advise manager of outcome, normally within 2 working days of receipt

	


SECTION 1: 
Staff member (or potential staff member) details 
	Name
	     

	Site / Program
	     


SECTION 2: 
“100 Point Check” Validation Check List 
	1.   Primary documents
	ID attached

(
	Available Points
	Points Scored

	· Birth certificate
	(
	70
	

	· Current passport
	(
	
	

	· Citizenship certificate
	(
	
	

	2.   Secondary documents
	
	40
	

	· Australian Drivers licence / permit
	(
	
	

	· Student identification
	(
	
	

	3.   Tertiary documents
	
	35
	

	· Reference from current employer or previous employer within last 2 years
	(
	
	

	· Land or water rates notice
	(
	
	

	4.   Supplementary documents
	
	25
	

	· Credit card 
	(
	
	

	· Medicare / Health Care Provider Card
	(
	
	

	· Record of trade or union membership
	(
	
	

	Total Points

(Note 100 points  required )
	
	


SECTION 3: 
Manager details 
	Name
	     
	Date
	

	Signature
	     
	Cost centre
	     


NOTE: Incomplete forms cannot be processed and will be returned to manager
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